[bookmark: _qya1ig2e9kbo]Librarian Personnel Committee Summary Template
[bookmark: _9th32m4a6uuj]Candidate name: 

	Promotion type: 
☐Mandatory
☐Non-mandatory
Current rank: 
· ☐Assistant
· ☐Sr. Assistant
· ☐Associate
Current status: 
· ☐Provisional
· ☐Permanent
	Proposed rank: 
· ☐Senior Assistant
· ☐Reappointment
    at Sr. Assistant
· ☐Associate
· ☐Librarian
Proposed status: 
· ☐Provisional
· ☐Permanent

	Recommendation on reappointment / promotion/status change: 
Please record the number of members who voted: 

___ in favor
___ against
___ reappointment rather than promotion to Associate
___ abstained



Instructions
· Omit specific attributions
· Fill out the template at the top; select only one box per section

	Summary (3-4 bullet points on the main aspects of the documentation): 
· 







	Position Expectations: 
· 







	Professional Development: 
· 







	Service Contributions: 
· 







	Summary of all letters (supervisory line, reference, and external reviewer if applicable): 
· 








	Unusual Aspects to Case/Explanation of Non-unanimous Voting: [e.g., reasons for negative votes or lack of support from supervisory line.] 
· ☐Not applicable; unanimous in favor 

· 







