Instructional Faculty Job Posting Guidelines
The University of Washington uses Interfolio’s Faculty Search to manage all competitive academic personnel searches. All new faculty job postings must use UW’s standardized job posting language exactly as written.
Each section of this guideline corresponds to a specific field in Interfolio’s Faculty Search platform. Please follow the guidelines for each field to ensure consistency, compliance, and accuracy across all postings.
Position Description
The [Department/Unit] at the University of Washington invites applications for [acting, affiliate, associate teaching, arts in residence, lecturers, professor of practice, visiting faculty] with an anticipated start date of [month, year]. We seek applicants who demonstrate commitment to excellence in [research, teaching, and service in a diverse and inclusive academic community]. The successful candidate will join our faculty on a [part-time/full-time; specify %FTE/range] basis for a [nine-month academic/twelve-month], [#] year, [non-]renewable appointment beginning [date]. 
The base salary range for this position will be [$XXXX - $XXXX] per month, commensurate with experience and qualifications, or as mandated by a U.S. Department of Labor prevailing wage determination. 
The successful candidate will be expected to [insert specific details about expectations for the position.]
[Insert relevant information about the hiring unit.]
Qualifications
Applicants for this instructional faculty position must meet the following minimum qualifications:
[Insert minimum qualifications, including professional training (e.g., earned doctorate by the date of appointment) appropriate to the teaching, scholarship, and service requirements of the position.]
Application Instructions
To ensure full consideration of your application, please submit all materials no later than [date]. Priority will be given to those applications received by [date]. Applications will only be accepted via Interfolio: [link]. The position will remain open until filled.
Applications should include the following materials: 
a cover letter of no more than [#] pages detailing your interest in the position, relevant qualifications, and experiences
a curriculum vitae
a statement of teaching philosophy and evidence of teaching effectiveness
[description of additional material, if any, e.g., sample syllabi; note that, per administrative guidance, information about past and planned contributions to diversity, equity, and inclusion is to be woven into other materials and not presented in a standalone statement]
Applicants should articulate how their past experiences and/or future plans in research, teaching, mentoring, patient care, and/or service promote a sense of belonging and foster a welcoming and inclusive environment.
Please also include contact information for at least [#] referees who are prepared to provide letters of recommendation upon request [alternatively, # of letters of recommendation to be submitted at time of application].
