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Promotions and Awards of Tenure within the same academic track type should be 
done via “Update Academic Appointment”, any other change should be done using 
“Add Academic Appointment” and/or “End Academic Appointment”

Update Academic Appointment impacts will be discussed in more detail later
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Note: Examples are from the Appointment History view and include active and 
inactive appointments
● Example 1

○ Track Start Date for first two appointments is the hire date
○ Last Updated for 1st appointment and Appointment Start for 2nd

appointment align, title is the same, this is the unit change
○ 9/16/2017 is the “Actual Appointment End Date” for the first 

appointment

● Example 2
○ Lots of appointments in different tracks here – each track end date 

indicates that the appointment was ended in the system
○ You can see that several of these appointments were ended so the 

person could be moved into a new title.



Designed to ensure accurate reporting in a number of cases:
● Early promotion from an academic rank subject to mandatory review
● Promotion from an academic rank not subject to mandatory review
● Termination (prior to expected end of term appointment or for indefinite 

appointments)



Note: Examples are from R0401 Output and include active and inactive 
appointments
● Row 1 – Actual Appointment End is the Track End Date
● Row 2 – Actual Appointment End is the Appointment End Date
● Row 3 – Actual Appointment End is the Track End Date
● Row 4 – Actual Appointment End is the Track End Date & Appointment End 

Date (track ended on appointment end date)
● Row 5 – Actual Appointment End is the Appointment End Date
● Row 6 – Actual Appointment End is the Appointment Update Date (after 

appointment end date, no track end date)
● Row 7 – Actual Appointment End is the empty because no track end and no 

appointment end (same person as row 6)



There is a known issue when the Academic Review Date precedes the 
Appointment Start Date that we are working on resolving.
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● Work on ending the use of this date is in progress, but it should continue to be 
used until that change has been implemented
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Note: Examples are from the Appointment History view and include active and 
inactive appointments
● Example 1: RCEP – Tenure Award Date doesn’t change
● Example 2: Job Change, then RCEP – No Tenure Award Date Change; note 

track start stays the same















● If there have been other effective dated changes, using the original 
appointment start date will create overlapping active appointments



● Note: Examples are from the Appointment History view and include active and 
inactive appointments

● Example 1 – Reappointment entered using effective date – no other change, 
should have used 9/1/2017 as “start date” for update

● Example 2 – Waiver year added using effective date – no other change, 
should have used 5/1/2015 as “start date” for update

● Example 3 – Roster Value changed using effective date – correct



● None of these changes should be entered using the “Update Academic 
Appointment” BP

● These changes are most frequently the result of a new role at the university, 
so are not updates to the existing appointment.













● If an expired appointment is included in the reappointment population, and the 
faculty member has not been notified that they were not reappointed, the 
appointment needs to be extend through the 2020-21 academic year.
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● You can also click on the worker name to access their profile, or right click on 
the worker name to open the profile in a new tab.










