






● The APS was updated in January 2020 to reflect the creation of the Postdoctoral 
Scholar bargaining unit

● APS 40.1: https://www.washington.edu/admin/rules/policies/APS/40.01.html



● Active academic appointments and positions are those with a start date in the past, 
and an end date in the future or no end date entered.



● The number of people with academic personnel positions who don’t have academic 
appointments should be very small, as of 4/15/2020 number of people in eligible 
titles is 10.

● The number of people with academic appointments who don’t have an academic 
position can be much larger, but all people with an academic appointment should 
have an active position in Workday



● As of 4/15/2020 there were 22,409 people in Workday who could be classified as 
Academic Personnel 



● Academic – location of academic appointments
● Job – location of position details
● Compensation – location of compensation details for currently selected position
● Time Off - location of leave and time off details for currently selected position
● Career – location of educational history (which should be entered for all academic 

personnel, particularly those in clock-managed titles)







● Academic Appointments are only required for academic appointees in titles other 
than Librarian Retired and Academic Retiree

● Compensation is required for anyone in paid status
● Time Offs only exist when and if a worker has requested time off or a leave
● Education History should be entered for all academic personnel

● Compensation and Time Offs are linked to both the worker and the position. If there 
are multiple positions, the compensation details and time off details will differ based 
on the position selected

● Dash dot lines indicate data required for academic personnel, but not necessarily for 
other types of workers

● Short dash lines indicate data required for any worker in paid status
● Long dash lines indicate data present only when a worker has initiated a leave/time 

off transaction



● Having a second position in the same job profile in different 
schools/colleges/campuses depends on the specific circumstances, and should be 
discussed with your Academic HR Specialist before proceeding
○ Split Tenure should be handled using costing allocations on a single position

● Multiple academic personnel positions in the same school/college/campus should 
be handled via costing allocations on a single position



● Professors Retired and Associate Professors Retired need to have academic 
appointments to ensure they are included in the voting rosters when they are 
eligible to vote.

● Academic Appointments were added to Workday following a development process 
that started in 2011





● Divisions within SOM (DOM, PEDS, SURG) are not academic appointing units, but 
they are included in Workday to facilitate management of academic appointments in 
those departments

● Dean/Chancellor appointments are in the school/college/campus – positions are in 
the Provost Office

● Chair appointments are in the department – positions are in the professorial title
● Supervisory Organizations reflect direct management, so the manager may not be 

in the same organization, and people in the same department may be in several 
different sup orgs.

● The differences in the data captured in a position and an academic appointment 
may result in multiple job profiles associated with a single academic rank (i.e. 
Postdoctoral Scholars, combination funding situations – partial PDR, partial Practice 
Plan, partial Stipend)

● RCEP procedures are laid out in Section 26-41 of the Faculty Code



● Track types also reflect the groupings called out in the faculty code and librarian 
personnel code



● Time Offs only exist when/if the worker requests time off or a leave
● Time Off Details need to be entered by the units, not the worker
● Neither of these types of data are associated with the academic appointment



● Primary Position is Postdoctoral Scholar Fellow, comp is stipend paid via Period 
Activity Pay;

● Secondary Position (indicated by “(+)”) is Postdoctoral Scholar, comp is salary
○ Switch between positions by clicking on the arrow button next to the job title



● This data is essential for academic personnel in clock managed and promotion 
eligible titles.

● Information about titles requiring regents approval can be found on the AHR 
website: https://ap.washington.edu/ahr/academic-titles-ranks/academic-titles-
requiring-board-of-regents-approval/
○ Administrative ranks at and above the Chair or Director level
○ Professorial ranks in the tenure/tenure track, research, without tenure, 

visiting, clinical dental pathway, and ROTC track types
○ Full-time multi-year eligible lecturer ranks
○ Artist in Residence, Senior Artist in Residence and Professor of Practice
○ Endowed appointments at ranks other than endowed fellowship

● The Promotion Candidate Data Sheet is a summary document containing academic 
appointment and degree information attached to all promotion and tenure packets 
prior to provost review.





















● If an academic appointment was extended through reappointment, they need to 
have an active position with an end date that corresponds to the end date identified 
in the reappointment letter. The appointment can only be ended early through a 
termination initiated by the unit or through a resignation initiated by the academic 
person.














